[TOJIOKEHHUE
0 Mepax 10 HeJIONYIIEHUIO COCTABJIEHUs HEO(DUIIMAIBHOM OTUETHOCTH ¥ UCIIOIb30BAHHS
II0JUIEJIbHBIX JOKYMEHTOB B DeiepallbHOM rocy1apCTBEHHOM OIO/PKETHOM YUYPEXKICHHH HayKH
[ocynapcTBeHHOM HayyHOM HeHTpe Poccuiickoil @enepanuu MHcTHTyTE OHOOprann4ecKoi
XUMUH UM. akajeMukoB M.M. [Ilemskuna u FO.A. OpuunnukoBa Poccuiickoif akaneMuu Hayk

(THIL UBX PAH)
I. O6uue nonoxeHus

1. Hacrosmee [onoxenune ompeaensieT MOpAnoK AeicTBuil paboTtHukoB PeneparbHOro
rOCYJIapCTBEHHOro OIOKETHOrO YyupexaeHus Hayku ['ocy1apCTBEHHOrO Hay4yHOIoO IEHTpa
Poccuiickoit ®epeparmn  MHcTHTyTa OMOOpraHuuyeckoif XUMHH MM. akaleMukoB M.M.
[Mlemsxuna u FO.A. OBuunHHKOBa Poccuiickoi akagemMun Hayk (mainee - OpraHusaiusi) 1pu
BO3HHKHOBEHHH COMHEHHUH B IIOJUTAHHOCTH IIPEACTaBICHHBIX JOKYMEHTOB.

2. TepMHHEI ¥ ONIpe/IEICHUS:

JIOKYMEHT - MaTepHaJbHBIi HOCHTENL ¢ 3a(HKCHpOBaHHOH Ha HeM B moboi dopme
uHpOpMaNKe B BHAE TEKCTa, 3BYKO3AIUCH, M300pakeHHs U (WJIH) HX COYETAaHHsA, KOTOPBIH
MMEET PEKBH3HUTBI, MO3BOJIAIONIME €r0 MACHTU(GHIUPOBATh, H IpPEIHA3HAYECH UIA NEPEJavd BO
BPEMEHH H B IPOCTPAHCTRE B IEJISAX 0OIIECTBEHHOIO UCII0IL30BaHH H XPaHEHHUS;

9JIEKTPOHHBIA JIOKYMEHT - JIOKYMEHTHpOBaHHas MHGoOpManus, MpeAcTaBIeHHas B
JJIeKTpoHHOH ¢Qopme, TO ecTb B BHIE, NPHIOJAHOM /s BOCIPHATHSA 4YEJIOBEKOM C
HCIIOJIL30BAHUEM JJICKTPOHIIBIX BBIYMCIMTENIBHBIX MAIUMH, a TaKkKe JUIA [epeiayd 1o
HHGOPMAIHOHHO-TEIEKOMMYHHKAIIHOHHBIM ~ CeTAM MK 00paboTku B HMH(QOpPMAIMOHHBIX
cCHCTEMaX;

IK3CMILIAP JOKYMCHTA - 06pa3€u THPAXXHPOBAHHOI'O JOKYMCHTA, HJACHTHYHLIA OpHTHHAITY,

OTYETHOCTh ~- COBOKYNIHOCTH KOJIMYECTBEHHBIX M  Ka4yeCTBEHHBIX IIOKa3aTelcH,
XapaKTepH3YIONHX AeATeabHOCTh OpraHu3aiiy 3a onpe/IeIeHHbIH IepHo)l BpEMEHH.

3. OTYeTHOCTH COCTAaBNISETCA IS IOJIYYeHHsS OpraHaMH IOCyJIapCTBEHHOH BIIACTH,
PYKOBOJICTBOM H (MJIH) yupeIuTeleM aKTyaJbHBIX CBEICHHH O TEKYIIEM ITOJIOXKEHHH el JIubOo
HHQOpMALHK II0 MTOraM JIeATEeNBHOCTH (OT/eMBHBIM HANpaBICHUAM JAEATEIBHOCTH) Kak
Opranusanyy B HeIOM, TaK U CTPYKTYPHBIX ITOJIpa3ieNIeHHH.

4. BUbI OTYETHOCTH:

rocy/IapcTBEHHasl, COCTABNIsAEMas HAa OCHOBE YTBEPK/IEHHBIX B YCTAHOB/IEHHOM IOPSAIKE
yHU(GHIHUPOBAHHBIX (OPM U B COOTBETCTBUH C YTBEP)KICHHBIMU HOPMATHBHBIMH IIPABOBBIMH
akTamu Poccuiickoit @enepanuy;

BEIOMCTBEHHAsA, COCTaBjdceMas Ha OCHOBaHHH TpeﬁoBaHHﬁ, IIHCEM, 3alpocoB O



TIpe/ICTaBICHHN HH(QOPMAIMH B CBA3M C OCYLIECTBICHHeM MUHHUCTEPCTBOM HAYKH M BBICUICIO
o6pazosanust Poccuiickoit @enepanun QyHKIME U TOTHOMOYHH YUPEIUTEA;

BHYTpEHH:s, pa3paboTannas u yreepiaenHas Opranusanue.

5. O6s3aTeILHBIMH PEKBU3HTAME OTUETOR SBIISIOTCS: HAUMEHOBaHHE OTYeTa (JOKYMEHTa).,
HAMMEHOBaHHE OPraHU3allMH, HAHMEHOBAHHE CTPYKTYPHOTO MOJpasieneHus (eciu 3T0 OT4EeT
WM crpaBka o paboTe Mojpa3sfencHHs), Jara, HOMEp JOKYMEHTA, 3aroJOBOK II0 TEKCTY,
[OJITACH OTBETCTBEHHOI'O JOJDKHOCTHOTO JHIA, rpu¢) yTBepskaeHHS (IIPH HEOOXOMUMOCTH) HITH
pezomonus (pemenue) mupexropa Opranusanun (HadaitbHUKA CTPYKTYPHOTO MOJPAsIeTeHNS).

6. ITox HeeHCTBUTEILHBIME JOKYMEHTaMH CIIeIyeT IIOHUMATh:

[I0JIJHOCTBIO HM3TOTOBJIEHHBIE MNOJJCIBHBIE JOKYMCHTBI HJIM NOAIHMHHBIE HOKYMCHTEI, B
KOTOpbIC BHCCCHBI M3MEHEHHA ITIYTEM IIOAYHCTOK, JOIHCOK, HCHpaBﬂeHHﬁ HIIH YHHYTOXCHHA
YaCTH TEKCTa, BHECEHHUS B HETO JOIIOJHHTENIBHBIX JaHHBIX, IIPOCTABJICHUSA OTTHUCKA DOJACIIBHOI'O
mTamMIia UM rne4darv U T.I1.,

(akTHUECKH SBISIOMAECS OJIMHHBIMH, HO COJIEpXKaIlKe CBEICHHUs, HE COOTBETCTBYIOIIHE
neftcrBuTenbHOCTH. OHHM  COXpaAHSIOT BHENIHME IPU3HAKH M PEKBHU3UTHI HaUICKAIIHMX
JIOKyMeHTOB  (M3roTaBiuBaioTcs Ha odunuanbHoM OyiaHke, COJACPXKAT HAMMEHOBAHMA
JOLKHOCTEH M (paMHJIHM JIHI, YIIOJHOMOYEHHBIX HX IIOJIMCHIBATE), OHAKO BHECEHHBIC B HHX
cBeJIeHHS (TeKCT, IU(PPOBHIE JIAHHBIE) ABISIOTCS ChaTbCHGUIIMPOBAHHBIMA;,

BBIJIAHHEIC ¢ HapyLIEeHHEM YCTaHOBJICHHOIO IIOpAAKa, TO €CTb B pe3yiabTare
BHOyHOTpefSHEI{HH JOJDKHOCTHBEIM  JIMIIOM CJ'Iy}KEGHb]NI IMOJIOXKEHHUEM HJIM COBEPIIEHHA HM
XaJIaTHBIX JeHCTBUH IIpH BBIJIAYE 3THX NOKYMCHTOB.

I1. JleiicTBHs pabOTHHUKOB IIPH BOSHUKHOBEHHH COMHEHHH
B ITO/THHHOCTH IPE/ICTABICHHBIX JOKYMEHTOB

7. Tlpu mnpoBepke [JOKYMEHTOB HEOOXOAMMO  Y4YHTBIBAThH, 4YTO MOJUIHHHOCThH
Tpe/CTaBJIENHBIX JOKYMEHTOB YCTAHABIIMBACTCA MYTEM NMPOBEPKH PEAIbHOCTH HMEIONIMXCH B
HHUX TOAMUCEH JOKHOCTHEIX JIMI] H COOTBETCTBHUS COCTABJICHHS JOKYMEHTOB JIaTaM OTPaKCHHA
B HHX omnepanuii, uupopmanuu, Gakros u T.1.

8. JloctoBepHocTh uH(pOpPMANMH, 3a(QUKCHPOBAHHOW B JIOKYMEHTaX, IIPOBEPACTCH
H3ydeHHeM YKa3aHHBIX JOKYMEHTOB M B3aUMOCBS3aHHBIX C HMMH JOKYMEHTOB. 3aKOHHOCTBH
OTP&KCHHBIX B JOKYMEHTaxX Ollepallii yCTaHABIMBAETCS IIyTEM IPOBEPKH HX COOTBETCTBHUA
3akoHonaTenbCcTBy Poccutickoli @enepamnmu.

9. Tlpn BO3HMKHOBEHHH COMHEHHH B IOJUIMHHOCTH JOKyMeHTa pabOTHMK 00s3aH
HE3aMeUTHTENILHO COOOIIUTE 06 2TOM CBOEMY HEIOCPEICTBEHHOMY HaYaIbHUKY.

10. B cnyyae Bo3HUKHOBeHHS 000CHOBaHHBIX COMHEHHUH B IOITMHHOCTH NIPEJCTABICHHBIX
JIOKYMEHTOB M JIOCTOBEPHOCTH cCOJepiaiieiics B HuX HHpopmanuu Opranusauus o0s3ana
IpEeANpPHHATL MEphI, HANPABICHHbIC Ha YCTPAHEHHE BO3HMKIIMX COMHEHHH W Ha IOJIy4eHHE
JIOTOJHUTEIbHBIX CBEJICHHM, B TOM 4YHCIIE HAalpaBUTh COOTBETCTBYIOLIMH 3ampoc JIMILY,
BBIIABIIEMY JOKYMEHT.

11. B ciyuyae ykasaHug B OTBETE HAa 3ampoc MHGOpMAUMH O TOM, YTO JOKYMCHT HE
IOJITOTABJIMBAJICS M HE BBIABANICS MO0 €ro coAepKaHUEe HE COOTBETCTBYET JICHCTBUTEIbHOCTH,
pyKOBOIMTENh OpraHusalMd [PUHMMAeT pENICHHE O HalpaBICHWH COOOLICHHA B
IIPaBOOXPAUTENIBHBIE OPraHbl O IPH3HAKAX COBEPIIECHHOIO ITPABOHAPYIICHHS.



12. IpeacraBnennsle B OpraHu3auio HeJIHCTBUTEIbHEIE JOKYMEHTHI U (W/IH) X KOMHH
He MOJIIEIKAT BO3BPATY B CBSI3U C BEPOATHOCTEIO HX BBIEMKH ITPABOOXPAHUTEILHBIMU OpraHaMH.



